
Agenda
• Helping your students get started:
• How to set up Zoom on an iPhone
• Signing onto Zoom on a Phone after receiving a link
• Tips for New Phone Zoom Users
• Mute/Unmute

• Zoom Settings
• Zoom Features:
• Chat & Reactions
• Annotations
• Screensharing
• Looking at docs outside of Screensharing



How to set up Zoom on an iPhone



If you send them a Zoom 
meeting link, it will give 
them this screen if they 
need to download the 
Zoom app 



Either from that prompt,
or by going directly to
where they download
apps (AppStore, etc),
they will need to
download the Zoom
Cloud Meetings App



Next Options:
1. Go to meeting link in 

email/text, click on it and 
join meeting without an 
account or needing to type 
in a meeting code. They do 
NOT need a Zoom account 
to attend meetings you 
send them links for.

2. Sign In if they already have 
a Zoom account you’ve 
used elsewhere

3. Sign Up for a new Zoom 
account

When they click “open” on 
the App, it will take them 
to this screen



If they are going 
to sign up for a 
Zoom account, 
these are the 

steps it will take 
them thru



Sample@email.com
This is what the 
confirmation email 
will look like



Signing onto Zoom on a Phone
after receiving a link



They receive a 
link from you



If they did not 
sign in to a 

Zoom account 
on the phone, 
they will get 
this screen



The next few 
slides are the 

prompts they will
need to respond
to in order to join

the meeting









Tips for New Phone Zoom Users



Turn Phone Sideways



student

student

Make sure they know how to mute/unmute 
and turn their camera on. These controls 

appear when they touch the screen.



Rear Facing Camera

StudentStep 1

Step 2

Student’s View 
on their Phone

Tutor View 
on a Computer or iPad

They can show you work they 
are doing using the rear 

facing camera on their phone



If your student is on a phone…

• Use at least 24 point font on 
your slides or documents

• Top right corner of slide or 
document will be blocked by 
video screen showing the tutor



Mute/Unmute a participant



When you 
hover your 
cursor over 

them, you will 
see this 

The student 
will see this 
pop up on 

their screen



The student 
will see this 
pop up on 

their screen

If you want someone to 
unmute, when you 

hover your cursor over 
them, you will see this  



Zoom Settings



To access Zoom 
settings on a Mac…



There are lots of 
aspects of Zoom 

that you can 
control. Categories 

are in the panel, 
then each has a 

range of items you 
can select

For example…



To access Zoom 
settings on an iPad, 

start with the settings 
symbol at the bottom 
left when you open 

the app…

Then click 
“meetings”



Your setting options 
are displayed like this



Zoom Chat & Reactions



On a Mac, this is
how you access

Chat. 

If you want to 
attach a file, this is 
the pop-up box of 

options you will get

There are additional Chat
controls here



On a Mac, this is
how you access

Reactions. 



On an iPad, this 
is where you 

access Chat & 
Reactions



Step 1

Step 2

On an iPhone, 
this is how you 
access Chat & 

Reactions



Zoom Annotations



On an Mac, this is 
how hosts access 

annotations. When
you drive your

cursor up, the black 
menu bar appears

Step 1

Step 2



Zoom Annotations

Step 1

Step 2

This is how 
participants

access 
annotations



Hosts &
Participants then

have lots of
options. This 
shows lots of 
options under 

“Draw”



Step 1

Step 2

This is how you 
access 

annotations 
on an iPad. 



Step 1

Step 2

This is how you 
access 

annotations 
on an iPhone. 

Touch the screen
to get controls to 

appear. 



Fun with Annotation!



If your student is on a 

Chromebook
they will not be able to 

annotate.



Zoom Screensharing



You can set controls for 
whether participants can share 

their screen using the tiny 
arrow on the right of the 

“Share Screen” image



When you 
click “Share 

Screen” a box 
will pop up 
giving you 
options for 
what you 

want to share. 
The options 

include 
anything that 

is currently 
open on your 

desktop 

You select 
which one 

you want to 
share, then 

click the blue 
“share” 
button



On an iPad, this is how 
you access your screen 

sharing options



On an iPhone, this is 
how you access your 

screen sharing options



Screensharing:
Whiteboard



Select the 
Whiteboard from 

the Screen 
Sharing options



The whiteboard and 
your annotation tools 

will appear. 

These are the same
annotation tools you can 

access in any screen 
sharing.



For example…
Text lets you 

type. 

Select lets you 
click and drag 
anything that 

has been 
written on the 
whiteboard.



Spotlight 
creates a red 

dot you can use 
to point to 

anything on the 
screen



On an iPad, the 
annotation 

tools appear at 
the bottom of 

the whiteboard. 
Click the right

arrow to
expand the tool 
bar (next slide)





T is for typing in 
text. Keyboard will 

pop up. 

Lower 
the 

keyboard



Spotlight 
creates a red 

dot you can use 
to point to 

anything on the 
screen



Select lets you 
click and drag 
anything that 

has been 
written on the 
whiteboard.



You can choose 
pen thickness

To access the Zoom Menu 
bar, click the small arrow 
at the top of the screen



You can add 
more 

whiteboards

If you added 
whiteboards, you click 
this icon to see all of 

your whiteboards and 
select which one you 
want to display now



If your student is on 
an iPhone, they will 

see this pop up 
when you share the 

whiteboard.



They access 
annotations





Writing is hard on the 
phone, but they can

easily draw lines 
between things you 

display



They can also create 
more whiteboards



If you want to 
save your 

whiteboard, you 
can save it as a 

photo file. 



If you click 
“show in 
finder” a 

finder window 
will pop up. 



You can rename the
whiteboard photo 
and save it where 
you want, just like 

any other file.

To find the saved whiteboard file 
later, open a finder window. Select
“documents” then select “Zoom.” 

Everything you do in Zoom is saved 
there. Choose the date & time of 

the Zoom session to access the files 
from that session. 



On an iPad, this 
is where you 
can save the 

whiteboard as a 
photo. 

You’ll find it in 
your photos.



On an iPhone, 
this is where 
you can save 

the whiteboard 
as a photo. 

You’ll find it in 
your photos.



Other Screen Sharing Possibilities



Reminder: 
Select what you 
want to share 

from among the 
things that are 
open on your 
desktop and 
click “share”

If you plan to share a 
video, click “share sound”



If you screen share a website, 
and you want students to 

annotate, it is easier for the 
student to annotate (especially 
on a phone) if you increase the 

viewing size of the website. 



If you want to 
switch from 
one share to 
another, you 
can click on 
“new share”



You choose what 
you want to 

share and click 
“share” the same 
as when you do 
a normal screen 

share



Hold down the “shift” button

You can 
choose more 
than one item 

to share. It 
will show one 
of them at a 

time.



You can toggle 
between the things you 
are sharing by choosing 

the correct app from 
your dock



On an iPad, your 
screen sharing 

options will pop 
down. 



For example, you can 
share a website…



Your meeting
controls will be 
visible to you 

across the top of 
the site you are 

sharing



You can add a 
bookmark to a site to 

make it easier to 
comeback to another 

time



You can choose “bookmark” 
from your screen sharing 

options to go to a website you 
have previously bookmarked



You can screen share any file 
from your iCloud that your
iPad can open (iPad doesn’t 

work with all file types)



On an iPhone, 
your screen 

sharing options 
will pop up. Turn 

vertical to see 
the whole list.  



Screensharing features on an iPhone are 
the same as on an iPad



If you want to share 
photos from 

an iPad or iPhone…



First you need to go 
into your iPhone, 

click on Zoom, then 
click on Photos to 

allow Zoom to access 
some or all of your 

photos

If you only want to allow it to 
access some photos, you click 
here to select which photos



Same process on an iPad



Then, within Zoom, you choose 
“Photos” from the screensharing 

options, then you select which photo 
you want to share. You can also add 

more photos to your choices of photos 
from within Zoom. 

1 2 3

Click Done 
to share 

the photo 
you chose



If you want to share  the 
whole Screen from 

an iPad or iPhone, first 
you select Screen…



Then you will need to 
select “Zoom” and 

click “Start 
Broadcast”



It will tell you that you are 
screen sharing (and 

indicate how much time 
you have been screen 

sharing). Then you press
the home (thumb) button 

to go to your home screen, 
and then you can share 

anything from your home 
screen. 



Whatever you are 
looking at on iPhone

or iPad is being 
shared over Zoom.



On an iPhone, to stop 
sharing your screen, 
click on the top red 

line. This pop up 
window will open.



On an iPad, to stop 
sharing your screen, 
click on the tiny red 
microphone image. 
This pop up window 

will open.



Looking at other documents 
that you are NOT screensharing



Either Or

Make sure you are not
in Full Screen



Click the 
yellow dot to 

Minimize



You can close 
this window. 

It will NOT 
end your 
Zoom call



Now you can still 
see the video of 

your student 
(and they can 
see you) but 

they do not see 
your screen. 



You can drag 
the video 

anywhere you 
want on your 

screen



You can further 
minimize by clicking 
on the down arrow 

below the video, and 
reopen the video by 

clicking on the up 
arrow.  

Click on green
arrow image to

return to the 
expanded video 

screen



On an iPad or iPhone, you 
cannot minimize the Zoom 

video screen. You click on the 
home (thumb) button. The 
Zoom audio will continue 

while you look at whatever 
you want on your screen. 



When you want to return to 
the Zoom video, you can click 
on the tiny red microphone. 
Alternative: you can click on 
the home (thumb) button, 

then click on the Zoom app.  



To share a google doc to work on 
simultaneously during a Zoom 

session, first copy the link to share 
your google doc



Paste the 
link into 
the chat 

box

Your 
student 
will be 
able to 

click on it



On an iPad, you can return to the Zoom call 
by clicking “Zoom” n the top left corner. Or 

click on the home (thumb) button, then 
click on the Zoom app. 

On a Mac, you can return to the Zoom call by 
closing the browser window and/or clicking on 

the Zoom icon in your dock.


