






All hours are 
submitted for 
the date the 

lesson 
occurred.

Prep hours 
and travel 
hours are 
reported 

separately and 
for each 
session.



NOTE:

This will open to 
the CURRENT 

month, NOT the 
month of your 

report.



Hours are 
reported in 
15 minute 

increments.



Student 
Achievements are 
the same as what 

you’ve already 
been filling out on 
both the computer 
and paper forms.



There is a place to 
explain any 

achievement or add 
additional information 
on these achievements.

Achievements only in 
this one.



You will need to 
choose the level 
for your student.









Did you do 
something 
really cool 

this month?

Tell me 
about it here.



Text box for 
change of 

contact info 
for tutor or 

student.

Text box for 
explaining if 

you and 
your 

student 
have met 

less than 8 
hours.



Text box for 
anything 

else you’d 
like to tell us.

You must hit this 
bottom to submit your 
report. Google forms 
DOES NOT save your 

information.



This means you 
successfully sent your 

report.


